
Part A can be 
completed and 
signed by the 
Registered 
Keeper / Primary 
User prior to the 
installation. They 
do not have to be 
present at the 
installation if  
Part A has been 
completed 
beforehand, but 
must have a 
representative 
present to sign 
Part B

Insert name of Primary Vehicle User, 
who must be registered keeper, or lessee 
or primary user of employer vehicle
Insert installation address - this must 
also be the address shown on the V5C 
or Lease Document or Employer's letter 
confirming Primary Vehicle User status

Part A to be 
completed and 
signed by the 
Registered 
Keeper / 
Primary User



Insert telephone number of Primary 
Vehicle User - landline and mobile 
Insert email address of Primary Vehicle 
User

Insert eligible vehicle make and model

Insert VRN if known

Provide copy of V5C if available

If car has not been delivered complete 
no.7  below and provide copy of 
vehicle order document instead of 
V5C

If on order insert  one of requested 
information details listed on left

Insert estimated delivery date - see 
note below

Primary Vehicle User full name

Primary Vehicle User to sign here
Date here - need not be installation date 
as can be completed beforehand



tick here if  
registered 
keeper
Provide copy 
of one doc as 
listed on left

tick here if 
lessee
Provide 
copy of one 
doc as listed 
on left - and 
copy of V5C 
if available

tick here if 
nominated 
primary 
user of 
employer 
vehicle
Provide 
letter from 
employer as 
per details 
on left - and 
copy of V5C 
if available

Section 2

Only one of 
these four boxes 
(see also next 
page) is to be 
completed and 
the relevant 
documentation 
provided 
dependent 
upon which box 
is ticked



tick this box 
if vehicle 
leased from 
employer as 
indicated 
Provide letter 
from 
employer as 
details on left 
- and copy of
V5C if avail

Complete if applicable - eg if vehicle 
manufacturer is meeting remaining 
cost of chargepoint over and above 
the OLEV grant

Primary vehicle 
user to read and 
tick ALL of 
these boxes to 
confirm that 
they have read 
and understood 
all of the terms 
and conditions 
as listed in each 
box on this page 
and on the next 
page



If I have possession of my vehicle on the day of installation, 
and the VRN was not �rovided in Part A, I understand that the 
VRN MUST be provided in Part B of this application. If a third 
party will be signing Part B on the day of installation, I will 
ensure they are able to provide the correct VRN for me. 

To my knowledge, a grant has not previously been claimed at this 
property under the Domestic Recharging Scheme (which ran from 
February 2013 to August 2014) or EVHS. 

OR 

My household has 2 eligible vehicles and I am therefore claiming a 
second chargepoint grant. In this case: 

- The VRN for the existing eligible vehicle (which is not the
vehicle being claimed for in this application) is ........................... 

- The existing eligible vehicle (which is not the vehicle being
claimed for in this application) is a leased/company vehicle or is 
currently on order, and I will provide additional evidence for this 
vehicle as listed in Section 2. 

I have not previously claimed under the Domestic Recharging 
Scheme or Electric Vehicle Homecharge Scheme for this vehicle 

I am having this chargepoint installed as a private individual and 
will not be claiming the VAT back from HMRC. 

The installation address has designated private off-street parking 
with good access for an eligible vehicle to be charged safely. 

Conditions for use of chargepoint 
In addition, I can confirm that I am in agreement with the following conditions of 

use: 

I am content for: 
......................................................... [authorised chargepoint 
installer], to claim the Electric Vehicle Homecharge grant on my 
behalf and acknowledge that I may be contacted in the future by 
the Office for Low Emission Vehicles (OLEV) or its agents for audit 
purposes. (Your personal information will be safeguarded and 
processed in accordance with the requirements of the Data 
Protection Act 1998.) 

I understand that I am responsible for paying the costs associated 
with electricity usage for the chargepoint. 
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Insert name of OLEV approved installer Primary vehicle 
user to read and 
tick both of 
these boxes to 
confirm that 
they have read 
and understood 
the terms as 
listed in these 
two boxes

Primary vehicle 
user to read and 
tick ALL of 
these boxes to 
confirm that 
they have read 
and understood 
all of the terms 
and conditions 
as listed in each 
box on this page 
and on the 
previous page



Primary Vehicle User to sign here
Date here - need not be installation date 
as can be completed beforehand

Primary Vehicle User full name



PART B - AGREED CHARGEPOINT INSTALLATION PRICE BREAKDOWN 
Reminder: This installation will not be eligible under the EVHS if the customer no 
longer has possession of the electric vehicle being used in this claim. If the 
installer becomes aware that any of the customer's circumstances as confirmed 
in Part A have changed prior to the day installation, the installer must inform 
OLEV via email at chargepoint.grants@olev.gsi.gov.uk. OLEV reserves the 
right to withhold payment from the installer where the installer has failed to 
inform OLEV of such changes in circumstances which affect the 
customer's eligibility under the EVHS. 

Name of person signing if different from 
Part A. (Please provide relationship to 
the primary user) 

Unique chargepoint serial number 

Tick to confirm the chargepoint has been 
installed in an appropriate location 

If the VRNNIN was not provided in Part 
A by the customer, and the vehicle has 
been taken possession of since the 
customer signed Part A, this must now 
be provided in the adjacent box. 

Please ensure �ou have the correct 
VRNNIN for the vehicle

1 
as an 

incorrect VRNNIN will invalidate this 
claim. 

If the vehicle has not been 
delivered/taken possession of this 
information should be provided to DVLA 
within 28 days of delivery. 
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PART B
To be completed  To 
be signed on site at 
the time of 
installation by 
installing electrician 
and Primary 
Vehicle User (or 
their representative)

Insert full name of person signing if  not 
Primary Vehicle User (and relationship to 
Primary Vehicle User)
Insert serial number of installed 
chargepoint
Tick to confirm installed in an appropriate  
location - must have off road parking

Insert VRN of vehicle if not already 
shown in Part A



 
Insert figures as appropriateX

   Y

    Z

A

B

C

D E F

G

JIH

Primary vehicle user full name

Primary vehicle user /representative 
signature

Installer 
signature

insert date - should be same as installation date



insert name of installing electrician

insert name of OLEV approved installer

Insert Postcode of installation address

insert serial number of installed chargepoint

N/A to EO chargepoints

insert installation date

your company OLEV number here



Information 
shown for 
example

Cable £25.00

Site Survey £50.00

25.00

50.00



insert accreditation body 
e.g. NICIEC

insert model no. e.g.    EO  EG010



Signature of installing electrician Insert date - should be date of installation

Insert full name of installing electrician

ON THE DAY

The installing electrician should complete  an electrical installation certificate, a copy of which 
should be given to the primary vehicle user and a copy kept for the Installers records.

The installing electrician should take two good quality photographs of the unit once installed - 
one should be a close up clearly showing the serial number of the chargepoint in situ, and one 
should be a long shot showing the charger installed in an appropriate location with off road 
parking (e.g. in a garage or on the wall of the house, showing the parking area as well).

AFTER INSTALLATION

The installer should notify the DNO (distribution network operator) of the chargepoint 
installation and its location by email, which should be copied to 
chargepoint.grants@olev.gsi.gov.uk




